


Name of Document

Whistleblower Policy(v3)

Status

APPROVED by Executive Committee

Date of Approval

5 March 2024

Owner

Chief Financial Officer

Contact

Chief Financial Officer

Review Cycle

One (1) Year

Date for Review

5 March 2025

2|Page



Whistleblower Policy

1. PURPOSE

This policy applies to MLC School in protecting eligiblerhistleblowers and managing qualifying

disclosures made regarding misconduct in relation to the School.

2. SCOPE

This policy applies to staff employed byvILC School, parents, students and other stakeholdersof the
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4. DEFINITIONS

TERM MEANING

Anonymous Disclosures A disclosure made by an individual who wishes to remain anonymous

Eligible Whistleblowers An individual who is or has been any of the following, in relation to
MLC School:
x A school council member.

x An employee.
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5. PROCEDURES

5.1 Whois Able to Make a Qualifying Disclosure?

i.  Eligible Whistleblowers
ii.  Anonymous Disclosurest MLC School encourages disclosers to provide their names. If a

discloser wishes to disclose anonymously, the discloser should provide sufficient information to
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Reasonable Grounds to Suspect

$ GLVFORVHU ZRXOG KDYH oUHDYV RQdsEG3¢t hAs)RsHIPiGovt thtR VXV SHF

could reasonably be formed based on the facts and information available to them.

, D GLVFORVXUH LV PDGH ZLWKRXW UHDVRQDEOH JURXQGV W
unfounded), the disclosure will not be a qualifying disclosure and the discloser will not have the
protections provided for under this policy and theCorporations Act 2001 (Cth).

Whatis Not a Disclosable Matter

Generally, disclosures that concern personal workelated grievances do notqualify for

protection.

7KLY SROLF\ LV QRW LQWHQGHG WR DSSO\ WR GLVFORVXUHV U

individual employment or former employment, such as:

S
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If the qualifying disclosure is in relation to th@rincipal,then the matter will be forwarded to the
CFO via the Whisteblower Portal. The CFO will raise the matter wit@hair of Councilfor

investigation and resolution.

If the qualifying disclosure is in relation to the Chair &ouncil, then the matter will be forwarded
to the Principalvia the Whistleblower Portal. Th&rincipalwill raise the matter withthe Deputy

Chair forinvestigation and resolution.

METHOD DETAILS

MLC School A report may be made via the MLCSchool Reporting Service: a free external
Reporting Service  hotline and reporting service independently monitored by Deloitte.

(Deloitte) Reporting options are:

S
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../../WIP%20Corporate%20Policies/Finance%20%26%20Administration/mlcreportingservice@deloitte.com.au
https://australia.deloitte-halo.com/whistleblower/website/MLC?Pg=1
https://australia.deloitte-halo.com/whistleblower/website/MLC?Pg=1

Protected In order to ensure appropriate escalation if a disclosure is made internally, an
Disclosure Officer timely investigation, we request that reports are made to any one of our

Protected Disclosure Officers, listed below:

s Ms. Paraskevi Tsironis
Emait ptsironis@mlcsyd.nsw.edu.au
Chair

S Ms Lisa Moloney

Email:Imoloney@mlcsyd.nsw.edu.au

Principal
s Mrs Mary Perera

Email:mperera@mlcsyd.nsw.edu.au

Chief Financial Officer

By Post Reports may also be posted to
MLC School

PO Box 643

Burwood NSW 1805

(Marked Private & Confidential and tdhe attention of one of the Protected

Disclosure Officers).

In order to qualify for protection, the disclosure must be made to one of the recipients outlined

above, or any other recipient prescribed by law, such as a Council Member or member of the

Schools Executive Team, or the relevant regulator. Under th€orporations Act 2001 (Cth) and

the Taxation Administration Act1953 (Cth), UHSRUWY FDQ DOVR EH PDGH WR WK

auditors.
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5.4 Investigating A Quallying Disclosure
i. Receivinga Disclosure

Upon receiving a disclosure, the recipient (generally the Principal will assess the disclosure to
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55 Protection Of Whistleblowers

MLC School is committed to ensuring confidentiality in respect of all matters raised under this policy,

and that those who make a report are treated fairly and do not suffer detriment.
i.  Protection Against Detrimental Coaduct

Detrimental treatment includes dismissal, demotion, harassment, discrimination, disciplinary

action, bias, threats, or other unfavourable treatment connected with making aeport.

If you are subjected to detrimental treatment as a result of making a report under this policy, you

should:

s Informa Protected Disclosure Officer, the Principal, or a member of the SchoplExecutive
Team immediately; or

s Raiseit in accordance with this policy.

5.6 Protection of Your Identityand Confidentiality

Subject to compliance with legal requirements, upon receiving a report under this policy, the School will
take reasonable steps to keep your identity confidential and reduce the risk of disclosure in the course
of an investigation and will only share your identity aswhistleblower or information likely to reveal your

identity if:

S Youconsent.
s The concern is reported to the Australian Securities And Investments Commissi¢ASIC), the Tax
Commissioner or the Australian Federal PoliceAFP) or

s The concern is raised with a lawyer for the purpose of obtaining legal advice or representation.

The discloser's identity and information which is likely to lead to the identification of the discloser can
also be provided to any Commonwealth or State authority for the purpose of assisting the authority in
the performance of its functions or duties. Tis could include NSW Police, the NSW Ombudsman, NSW

Education StandardsAuthority, or the NSW Department of Education.

10|Page



It is also permissible to disclose information which could lead to the identification of the discloser if the
disclosure is reasonably necessary for the purpose of investigating the matter, if all reasonable steps
are taken to reduce the risk that the distoser will be identified as a result of the information being

disclosed.

5.7 Protection of Fileand Records
All files and records created from an investigation will be retained securely.

Unauthorised release of information to someone not involved in the investigation (other than the
Principal, a member of the Schoop Executive Team or Council Members who need to know to take
appropriate action, or for corporate governance purposes) without your consent as a whistleblower will

be a breach of this policy.

Whistleblowers are assured that a release of information in breach of this policy will be regarded as a
VHULRXV PDWWHU DQG ZLOO EH GHDOW ZLWK XQGHU WKH 6FKRROPp

5.8  Additional Supportfor Eligible Whistleblowersand Other Employees

The School'sEmployee Assistance Program (EAP) services will be available to all eligible whistleblowers
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7. RELATED POLICIES & SUPPORTING DOCUMENTS

x Corporations Act 2001 (Cth)
x  Taxation Administration Act 1953(Cth)

x Complaints & Grievancest MLC School Community Policy & Procedures

8. ACCESS

Not restricted.
7KLY GRFXPHQW LV DYDLODEOH WR DOO VWDNHKROGHUY YLD WKH

This document is available tahe MLC School Council members andall staff via Domus.

Copyright of this document is owned by MLC School, Burwood. MLC School are licensed to copy and
amend this document for use in the school. Any other uses d¢iie document require written approval of
MLC School.
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